
 
         
 
 

TIPS FOR WORKING A CAREER FAIR 
 
Career fairs provide an opportunity for networking, a way to search for an internship/job, and a forum for professional development. 
 
Before a Career Fair 
 Update your resume and bring copies to the fair 
 Check out Handshake (https://depaul.joinhandshake.com) for employer and position details 
 Research companies and create a targeted plan of  who you want to speak with 
 Develop questions to ask the company representatives based on your research 
 Prepare and practice your 30-second elevator pitch  
 Bring a pen and portfolio (folder to hold resumes and blank paper for notes) 
 Remember your Kellstadt business cards  
 Dress professionally and bring breath mints 
 Visit the CMC table (to obtain a map of  where your target companies are located in the fair) 

 
During a Career Fair 
 Wear a nametag that includes your name and degree program 
 Don’t start with your number one choice company, get some practice with other employers first 
 Carry a pen and portfolio for taking notes and writing down contact information 
 Smile, it helps display your confidence 
 Always maintain eye contact with the company representatives 
 Present your 30-second pitch to the employers with whom you meet 
 Listen to the information the employer has to share, answer any questions and be prepared to share 

your some of  your own 
 Make sure to ask for a business card and close the conversation with a thank you, let the employer 

know that you will follow up 
 Pick up any available company literature 
 Step out into the hallway and take notes on the back of  any business cards you collected in regards to 

your conversation so you can make reference when following up 
 
After a Career Fair 
 Follow-up with the contacts you obtained at the fair; review your notes to refresh/connect back with 

them 
 Send thank-you cards and/or emails to employers who spent time speaking with you about their 

company and position availabilities 
 Maintain an Excel sheet or calendar to track contacts, any conversations post fair, application 

deadlines, scheduled interviews, etc 
 Continue to move forward with your job search and network with target companies 
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